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Pabouas mporpamma yueOHOM JUCHUIUIMHBI pa3paboTaHa Ha OCHOBE:

- @enepaIbHOTO  TOCYJapCTBEHHOTO  00pa30BaTEIIbHOIO  CTaHJapTa  CPEIHEro
npodeccuoHansHOro oopazoanust 1o crenuanbHocTH 38.02.03 «OmnepanyionHas IesTEIbHOCTh B
JIOTUCTHKEY, YTBEPKICHHOI0 NprukazoM MuHnuncrepcTsa npocsenienus Poccuiickonn @enepamun Ne
257 ot 21 anmpens 2022r. m 3aperucTpupoBaHHOr0 npukazom Muniocra PO Ne 68712 ot
2.06.2022r.;

- npuMepHoi nporpaMmel yueoHo# auctumiuasl OIL.01 «MudopmanmonHoe obecnieueHue
JIOTUCTUYECKUX MPOLECCOBY, pazpaboTaHHOU denepanbHbIM y4eOHO-METOANIECKUM
00BEIMHEHUEM B CUCTEME CpeHEro mpodeccnoHaabHOro 00pa3oBaHus MO YKPYIHEHHBIM IpyIIam
npodeccuii, cnenuanpHocterdr 38.00.00 «OxoHOMHMKa W ympaBieHHe» B coctaBe IIpumepHOii
00pa3oBaTeNbHOI MPOrpaMMbl MOATOTOBKH CIIELUATNCTOB CPEJHEr0 3BEHA M0 CIEUHaIbHOCTH
38.02.03 «OnepanmonHas AeSITEIbHOCTD B IOTUCTUKEY;

- yueOHOro MjiaHa OCHOBHOW MpoQeccCHOHATbHON 00pa3oBaTeIbHON MPOTrpaMMbl CPEIHETO
npodecCHOHATBPHOTO 00pa3oBaHMs (MPOTPaMMbI TOATOTOBKH CIIEIUATUCTOB CPEAHETO 3BEHA)
I'BITIOY KK «AMT)» 1o gaHHOM CNEeUaIbHOCTH, YTBEPKICHHOTO MTPUKA30M JUPEKTOPa TEXHUKYMa
Ne 09-01-085 ot 16.02.2023 r
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COJEP)KAHUE

MMACTIOPT PABOYEN TIPOTPAMMBI YYEBHOM
TV CTUTLIAHBI
CTPYKTYPA u COJIEP’)KAHUE YYEBHOM
JTUCHUTIINHBI

YCJOBUS PEAJIM3AIIMMA YUYEBHOM JUCITATIIMHBI

KOHTPOJIb U OIIEHKA PE3YJILTATOB OCBOEHMS
YYEBHO JUCHATIINHBI



1. OBLIASI XAPAKTEPUCTUKA PABOYEI IPOrPAMMBI
YYEBHOM JUCLUIIAHBI

«MHpopMannoHHOe 00ecniedeHne JJOTHCTHYECKUX MPOLEecCOB)
1.1. MecTo JUCHUIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOI NPOrpaMMbl:

VYuebnast aucuuiuinHa «MHpopManMoHHOE o00ecreYeHne JOTUCTUYECKHX IPOLIECCOBY
ABIISICTCST  00sA3aTeNbHOM 4YacTbio OOIMIENTPO(ECCHOHANFHOIO IMKJIA HPUMEPHOM OCHOBHOM
obpazoBarenbHoi iporpammbl B cootBeTcTBHHM ¢ @I'OC CIIO no cnenuanbHOCTH.

Oco0oe 3HaueHue AUCUUIUIMHA nMeeT npu popmuposanuu u passutuu [1K.1.1, I1K. 1.3,
[K.2.1, I1K.3.1, OK 01, OK 02, OK 03, OK 04, OK 05, OK 09,JIP1-JIP21.

1.2. lleab ¥ n1aHupyeMble pe3yJabTaThl 0CBOCHHUS TUCHMIJIUHBI:

B pamkax nporpammbl yueOHON AUCHUITIIMHBI 00y4alOIIUMUCS OCBAUBAIOTCS YMEHUS

Y 3HAHUS.
Koa IIK,
OK Ymenus 3unanus
HK.1.1 — pacro3HaBaTh 3a7ady MM IPOOIEMY B | — aKTyalbHbIH MPodhecCHOHANBHBIH 1
IK.1.3 Po(heCCHOHATBHOM KU COITUATEHOM COLIMABHBII KOHTEKCT, B KOTOPOM
K21 KOHTEKCTE; HE0O0XOAMMO BECTH MPOodecCHOHATHHYO
K 3.1 - aHanH3Hp01faTL 3a/1avuy WM npodnemy | ACATEIBHOCTB,
Y BBIJIENATD €€ COCTaBHBIE YaCTH; — OCHOBHBIE HCTOYHHUKYU HH(POpPMALINN 1
OK 01 — OIIPEIENATh JTallbl PELICHU 3a1auy; pecypcehl AJIs pellieHus 3a1a4 U Ipo0JieM B
OK 02 — BBIABIATE 1 SPPEKTHBHO HCKATD po(heCCUOHATHHOM H/WITH COIUAEHOM
OK 03 rH(pOpMAITHIO, HEOOXOTUMYIO IS — KOHTEKCTE;
OK 04 pelieHus 3a1a9u 1/ iiu mpoOIeMbl; — aJrOpUTMBI BBIIOJNHEHHS  padoT B
BJIaJ€Th aKTyaJIbHBIMU MCTOJaM1 pa6OTI)I — HpO(I)CCCHOHaHBHOﬁ U CMEXXKHBIX
OK 05 B IPO()ECCUOHATLHOM 1 00J1acTAX; METOJbI Pa0OTHI B
OK 09 — CMEXHBIX cepax; npodeccHoHaTBHON U CMEXHBIX cepax;
JIP 1-JIP-21 — OINpEAeNATh 3a/Ia4uu JIJIsl TOVCKA — OCHOBHBIC METO/IBI U CpPEJICTBA COOPa,
nHpOpPMaLUH; 00pabOTKH, XpaHEeHUs, epeaadn U
— ONpeCIIAThH HEOOXOIUMbIC UCTOYHHUKY | HAKOILICHHS uHpopmanuu;
nH(popMaIuy; — TEXHOJIOTHIO MTO¥CcKa HH(OpMAITH B
— CTPYKTYpPHPOBAThH IOJIy4aECMYIO cern MuTepuer;
rH(pOpMAIHIO; — HOMEHKJIaTypy MH(OPMAITMOHHBIX
— BBIIEIIATH HaMOOJIeEe 3HAUUMOE B ACTOYHHUKOB, IIPMMCHSCMBIX B
nepeyHe HHQOPMALIIK; npo()eCCUOHANIBHON  JICSTEILHOCTH;

MIPUEMBI CTPYKTYpHUPOBaHUS HH(OPMAIINY;
COZIEp)KaHUE  aKTyaJlbHOU
HOPMATHBHO-IIPABOBOW JJOKYMEHTALINH;
OCHOBBI IIPOEKTHOM AEATEIBHOCTH; MTPAaBUIIA
odopmiteHus JOKYMEHTOB U
MOCTPOCHUS YCTHBIX COOOIICHHUH;

— OIpPENEIATh aKTyalbHOCTb
HOPMAaTUBHO-

— TIPaBOBOI JJOKyMEHTAIIMH B
PO ECCUOHATILHON NIEATEITHLHOCTH;
00pabaTeIBaTh TEKCTOBYIO TAOJIMYHYIO

rH(pOpMAIHIO;
— Ha3HAuYCHHUE, COCTAB, OCHOBHBIC

XapaKTepUCTUKHA OPTaHU3aLIMOHHOW U
KOMIIBIOTEPHOW TEXHUKHU; OCHOBHBIE
KOMITOHEHTBI KOMITBIOTEPHBIX CETEH,
MPUHITUIIBI TAKETHOHN TIepe1adyl TaHHBIX,
OpraHu3alHI0 MEXKCETEBOr0

— KCIOJIB30BaTh JICIOBYIO rpaduky u
MyJIbTHMEINA HH(OPMAIIUIO; CO3/1aBATh
MIPE3CHTALINH; YUTATh
(uHTEpHIpETHPOBaTh) UHTEPQETIC
CTHEeNUATU3UPOBAHHOTO POTrPAMMHOTO
obecrieveHus], HaXOIUTh KOHTEKCTHYIO

HIOMOIIb, Pa0doTaTh ¢ JOKyMEHTAIUEN; — B3aHMONCHCTBHA,

II0JB30BATHCA aBTOMATU3UPOBAHHBIMU — Ha3Ha4YCHUE U IIPUHLHAIIBI

CUCTEMaMU JEJIONIPON3BOICTBA HCIOJB30BaHUA CUCTECMHOTO U IPUKIIAAHOI'O
— cosdasamb  Oenogble  OOKyMeHmbl 6| — TPOrPAMMHOTO 00CCIICUCHNS;

pedaxmope MSWord; — IIPUHIMIBI 3aIUTE KHPOPMALMH OT




—  co30a6amb KOMNIEKCHbLE ()OKyMeHmbl 6| — HCCAaHKIIMOHMPOBAHHOI'O JTOCTYIIA,
MEKCMOBOM pedarmope; IPAaBOBBIC ACIICKThI UCIIOJb30BAHUS
— ogopurame - cxemel  no. 00pasyy 6| yudopMAMOHHBIX TEXHOIOTHIA I

MSWord; MIPOTPaAaMMHOTO O00CCTICUCHHS,
— - UCnoJjib306anib B8CMPOEHHblIE

suruucaumensuvie gynxyuu Excel;
—  npou3eo0Umb pacyem NPOMeNCYNOUHbIX

— OCHOBHBIC TIOHATHS
aBTOMAaTHU3UPOBAaHHOU 00paOOTKH

umozoe ¢ Excel; uH(opmanuu;
- UCNONb3068aMb @dyHryuu noobopa| — OCHOBHBIE YTPO3bI U METOJIBI
napamempos; obecrieueHus1 THPOPMALUOHHON

— UCNONIL308aMb MEXHOI02UIO C8A3€Cl Meofcdy 6630HaCHOCTH

patinamu —  UHQDOPMAYUOHHYIO MEXHONOSUIO CO30AHUS
OOKYMEHMO8 COO0epHCAUUX POPMYIbL U PUCYHKU.

[TIK.1.1. Ocy1iecTBIsATh CONMPOBOXKIECHUE, B TOM YKHCJIE€ TOKYMEHTAIIMOHHOE, MPOLETYyPhI 3aKYTOK.
IIK.1.3. OcyuiecTBisATh JOKYMEHTAIMOHHOE COIIPOBOXKICHUE CKIIAJICKUX ONEPALUM.

ITIK.2.1. ConpoBoXaaTh JIOTHCTHYECKUE TIPOIIECCHI B IPOU3BOJICTBE, COBITE M pACIIPEICIICHHUH.
I1K.3.1. IlnanupoBath, HOArOTaBIMBATh U OCYILIECTBIIATH IIPOLIECC IIEPEBO3KH IPY30B.

OK 01. Beibupath criocoObl perieHus 3a1ad npopecCHOHaNbHON JeATeIbHOCTH MPUMEHUTENBHO K
Pa3IUYHBIM KOHTEKCTaM;

OK 02. Ucmnonb30BaTh COBpEMEHHBIE CPEICTBA IMOUCKA, aHAIN3a U UHTEpPIIpEeTalud HHPOpMAIUN U
UH(POPMALIMOHHBIE TEXHOJIOTHH ISl BBIOJHEHHS 33]1a4 TPOPECCUOHATBHOM 1A TeIbHOCTH;

OK 03. [InanupoBath 1 peaqu30BbIBaTh COOCTBEHHOE MPOPECCHOHATBHOE U JIMYHOCTHOE Pa3BUTHE,
IPEANPUHIUMATENBCKYIO JIESTEIbHOCTh B MPO(ECCHOHANBHON cdepe, MCIOIb30BaTh 3HAHUSA TI0
(buHAHCOBOM TPAMOTHOCTH B Pa3IMUHBIX KU3HEHHBIX CUTYAIHIX;

OK 04.2¢dexTHBHO B3auMOEHCTBOBATh U pabOTaTh B KOJJICKTHBE U KOMAH/IC;
OKO05.0cymecTBiiATh YCTHYHO M MNHCbMEHHYI0 KOMMYHHMKAIIMIO Ha TOCYJIapCTBEHHOM SI3BIKE
Poccwuiickoit @eaepainu ¢ y4eToM 0COOCHHOCTEH COIMATIBHOTO M KYJIbTYPHOTO KOHTEKCTA;

OK 09. ITonb3oBatbest mpodecCHOHaTbHON JOKYMEHTAlMel Ha TOCYJapCTBEHHOM UM MHOCTPaHHOM
SI3bIKAX;

JINYHOCTHBIE pe3y/IbTaThl Kon
peau3anuy NporpaMmMbl BOCIIHTAHUSA JIMYHOCTHBIX
(Oeckpunmoput) pe3yJabTaToB
peanu3anuu
NPOrpamMMblI
BOCIIUTAHHUSA

OcosHarommii ceds rpakaaHuHoM Poccuu u 3ammuTHuKOM OTedecTBa,
BBIPOKAIOMIMI  CBOIO  POCCHUHCKYIO HMJIGHTUYHOCTH B  MOJUKYJIHTYPHOM
U MHOTOKOH()ECCHOHATFHOM POCCHIICKOM OOIIECTBE U COBPEMEHHOM MHPOBOM
coobmectBe.  Co3Haromuii  cBOE  €IMHCTBO ¢  HapoaoM  Poccum,
¢ Poccuiickum  rocynapcTBOM,  JI€MOHCTPUPYIOIIUA  OTBETCTBEHHOCTH JIP 1
3a pa3BUTHE CTpaHbl. [IpOSBISIONINI TOTOBHOCTH K 3ammuTe PoauHbl, CIOCOOHBIM
apryMEHTHPOBAaHHO OTCTaMBaTh CYBEPEHHUTET M JOCTOMHCTBO Hapona Poccuu,
COXpaHSATH u 3alUIIATh HUCTOPUUYECKYIO MpaBIy
0 PoccuiickoM rocyapcTe

[IposBisomni aKTUBHYIO IPaKAAHCKYIO MMO3UIUIO0 HA OCHOBE YBa)KEHUS
3aKOHa M TpaBONOpsAKa, TNpaB M CBOOOA  COTpaxaaH, YyBaKCHHS
K HCTOPUYECKOMY U  KyJbTypHOMYy Hacineauto Poccun. Oco3HaHHO
U JIeATelIbHO BBIpAXKAIOMIMM HENmpusTHEe AUCKPUMHUHALMKU B  O0IIecTBe
[0 COLMAJIBHBIM, HAIlMOHAJIbHBIM, PEIMTHO3HBIM IPHU3HAKaM; 3KCTPEMHU3MA,
TEeppOpU3Ma, KOPPYIINH, aHTUTOCYIapCTBEHHON AesTenbHoCcTH. OOnagaronuii JIP 2
OTBITOM TPAXXIAHCKOM COLMAJIbHO 3HAYUMOM AESITENbHOCTU (B CTYJIEHYECKOM
CaMOYIIPaBIICHUH, JOOPOBOJIBUECTBE, OSKOJIOTHUECKHUX, MPHUPOJOOXPAHHBIX,
BOCHHO-TIATPUOTHYECKUX M JIp. OOBEAMHEHMSX, aKIUAX, MporpaMMax).
[TpunuMaromuii poiab U30UparTenss M y4YaCTHHKA OOIIECTBEHHBIX OTHOIICHHH,
CBSI3aHHBIX C B3aMMOJEHCTBHEM C HAPOAHBIMU M30paHHUKAMHU

JIeMOHCTpUPYIOIIUNA  TIPUBEPKEHHOCTb  TPAAMLMOHHBIM  JTYXOBHO- JIP 3




HPABCTBEHHBIM LIEHHOCTSIM, KyJIbType HapoaoB Poccuu, npuHIMnaM 4€CTHOCTH,
MOPSIJOYHOCTH, OTKPBITOCTH. JencTByromui
Y OLICHUBAIOIIUN CBOE MOBEJCHUE U MOCTYIIKH, IOBEIECHUE U MOCTYNKHU IPYTUX
JIOJEH C TMO3MLIMM TPAJAULIHMOHHBIX POCCHMCKUX JTyXOBHO-HPABCTBEHHBIX,
COLIMOKYJIbTYPHBIX LEHHOCTEH M HOPM C Y4YE€TOM OCO3HAHMS IOCIEACTBHUU
MOCTYNKOB. ['OTOBBI K JETIOBOMY B3aMMOJICHCTBHIO U He(HOpPMaIbHOMY
OOIIEHUI0 € TPEACTAaBUTENSIMH  pPa3HbIX  HApOJOB, HAIMOHAIBHOCTEH,
BEPOMCIOBEAAHUH, OTIMYAIOIIMM UX OT YYACTHUKOB I'PYIII C I€CTPYKTUBHBIM U
JE€BUAHTHBIM  IIOBEJCHUEM. [IeMOHCTpUPYIOIIUMN  HENPUATUE  COLUAIBHO
OIAaCHOr0 MOBEACHUS OKPYKAIOIIMX U Ipeaynpexaaronui ero. Ipossusaromuin
YBa)KECHUE

K JIIOASAM CTapIIero IIOKOJEHUs, T'OTOBHOCTh K YYacTHUIO B COLMAIBHOM
MOJJICPKKE HYKAAIOLIUXCS B HEU

[IposiBnsromnid ¥ JAEMOHCTPUPYIOIIMI yBaKEHUE K TPYAy YEIOBEKA,
OCO3HAIOIIMK  IIEHHOCTh  COOCTBEHHOTO  TpyJa M Tpyda  JIpyTHX
M07e1. DOKOHOMUYECKH aKTUBHBIM, OPUEHTUPOBAHHBIM HAa OCO3HAHHBIM BHIOOD
chepbl TpPOoPecCHOHATBHON JESITENbHOCTH C YYETOM JIMYHBIX JKM3HEHHBIX
IUTAHOB, MOTpeOHOCTEN CBOEH ceMbH, POCCUICKOro oOuiecTBa. Bripaxaromniuii
OCO3HaHHYI0 TOTOBHOCTh K MOJYYEHHMIO HPO(ECCHOHATIBHOIO 00pa3oBaHus, K
HEIPEPHIBHOMY 00pa3oBaHUIO
B TEYCHUE  JKU3HU  JIEMOHCTpPUpPYIOIUMM  IO3UTUBHOE  OTHOLIEHUE
K pEryJupOoBaHUIO TPYIOBBIX OTHOIIEHUH. OpueHTHPOBaHHBIN
Ha camMoo0pa3oBaHue u npo¢eCCUOHATILHYIO [IEPENOATrOTOBKY
B YCJIOBHSX CMEHBI TEXHOJIOTMYECKOTO YKJIaJa U COMYTCTBYIOIIMX COLUAIBHBIX
nepeme. Crpemsmuiics K (GOPMHUPOBAHUIO B CETEBOM cpele JUYHOCTHO U
IpOo(PeCCHOHATBHOIO KOHCTPYKTUBHOIO «U(POBOTO CIENA»

JIP 4

JIEMOHCTpUPYIOIIUMNA  IPUBEPKEHHOCTH K POJHOM  KYIBTYpE,
HMCTOPUYECKOW MaMsTH Ha OCHOBE JIOOBM K Poaumne, Hapomy, Majod poauHE,
3HaHUSA €ro HUCTOPUHM U KyJIbTYpbl, INPUHATHE TPAAULMOHHBIX LIEHHOCTEU
MHOTOHAlIMOHAJIBHOTO Hapoaa Poccum. BeIpaxkarommuii CBOIO 3THOKYJIBTYPHYIO
UJIGHTUYHOCTh, CO3HAIOIIMK cebs maTpuoToM Hapoaa Poccuu, AesTenbHO
BBIPAKAFOIIINI YyBCTBO MIPUYACTHOCTH
K MHOTOHalMoHaibHOMY Hapoay Poccum, k Poccuiickomy OrteuecTBy.
[TposiBrsttoumii [IEHHOCTHOE OTHOIIICHUE K HACTOPUYECKOMY
U KYJIbTyPHOMY HAacCI€AUI0 HAapoAoB Poccuu, K HAIMOHAIBHBIM CHMBOJIAM,
Ipa3JHUKaM, NaMATHHKaM, TPaJHWLMSIM HapoJOB, NMpoXHBaromux B Poccum, k
COOTEYECTBEHHUKAM 32 pyOeXoM, MOJIEPKUBAIOIINN UX 3aMHTEPECOBAHHOCTD B
COXpPAaHEHUU OOLIEPOCCUICKON KyJIbTypHON HAEHTUYHOCTH, YBaXKAIOLIUN HX
npaBa

JIP 5

OpHEHTUPOBAHHBI Ha NPOPECCHOHATBHBIC JOCTHKEHUS, JEATEIBHO
BBIPXKAIONIMIA TIO03HABATEIIbHBIE WHTEPEChl C yYE€TOM CBOMX CIIOCOOHOCTEH,
00pa3oBaTEeIILHOTO u po(hecCHOHATEHOTO MapIIpyTa, BBIOpaHHOU
KBTI (DUKAITAH

JIP 6

Oco3Haronuii U JeSTENbHO BBIPAKAIOMIUN MPUOPUTETHYIO IEHHOCTh KaXJIO0i
YEeJI0BEUECKOM KU3HH, YBAKAIOIUN JTOCTOMHCTBO JIMYHOCTH KaXKJIOTO YeJIOBEKa,
COOCTBEHHYIO M YY>KYI0 YHHUKaIbHOCTb, CBOOOY MHPOBO33PEHUYECKOTO BBHIOODA,
CaMOOIIPEICIICHHUS.

[IposBrstomuii  OepekIMBOE M UYTKOE OTHOIIEHHE K PEIUTHO3HOU
MPUHAJIC)KHOCTH KaXJI0TO YeJI0BeKa, npeaynpeauTeIbHbIN
B OTHOIICHUHU BBIPAXKEHUS MPAB U 3aKOHHBIX MHTEPECOB JIPYTUX JIOACH

JIP 7

[IposiBnsromni M JEMOHCTPUPYIOIINN YBa)KCHUE 3aKOHHBIX MHTEPECOB
U 1paB MPEACTABUTENCH  pa3IMYHbIX OTHOKYJBTYPHBIX, COLUAJIbHBIX,
KOH(DECCHOHANIBHBIX TPYNI B POCCHUMCKOM  OOIIECTBE;, HAIMOHAIBLHOTO
JIOCTOMHCTBA, PEJIUTHO3HBIX YOSKACHUH C Y4ETOM COOJIIOACHUSI HEOOX0IUMOCTH

JIP 8




o0ecrnieyeHHss KOHCTUTYLIMOHHBIX IpaB M cB0OOA rpaxaad. IloHumaromuit u
JIATEIbHO BBIPAXKAIOIIMN LIEHHOCTh MEXPEIUTHO3HOTO U MEKHAIMOHAIBHOIO
coriacus JIOJEH, rpakiaH, HapoaoB B Poccuu.Belpaxaromui conpu4acTHOCTh
K IPEYMHOXECHHIO M TPAHCIAUMU KyJIbTYPHBIX TpaJAWIMi M LEHHOCTEH

MHOT'OHAallUOHAJIBHOTO ~ POCCHUCKOTO rocyJapcrsa, BKJIFOYCHHBIN B
00LIeCTBEHHbIE MHUIIMATHBbI, HAIIPABJICHHbBIE HA UX COXpaHEHUE
Cosnaromuit LIEHHOCTh KU3HH, 310POBbS u

6e3onmacHocTH.COOMIOMAOIIMI U TIPOTIaraHANPYIOMUNA 3T0POBBIH 00pa3 KU3HU
(310poBOe THUTaHHWE, COOJIIOJICHUE THUTHUEHBI, PEXUM 3aHATHH U OTABIXA,
buszngeckas AKTUBHOCTB), JIEMOHCTPHUPY IO CTpEMJICHHUE
K  (usuueckoMy  COBEpIICHCTBOBaHHUIO.  [IposBisomuii  co3HATENbHOE
U O0OCHOBAaHHOE HENPUSITHE BPEIHBIX IMPUBBIYEK M OMACHBIX HAKIOHHOCTEH
(KypeHue, ymoTpeOJieHHEe aJKOTroJis, HAPKOTHUKOB, IMCHUXOAKTUBHBIX BEIIECTB,
a3apTHBIX WIp, JIOOBIX (OPM 3aBUCUMOCTEH), NECTPYKTUBHOTO TIOBEJCHHS B
o011ecTBe, B TOM 4Hcie B U(PPOBOH cpefie

JIP 9

bepexiinBo OTHOCSIIMICSA K HPUPOTHOMY HACIEIUIO0 CTPaHbl U MHpa,
NPOSIBIAIONNN  COPMHUPOBAHHOCTD 3KOJIOTMYECKONW KYJIBTYpPbl Ha OCHOBE
MOHUMAaHUS BIIUSTHUS COLIMAJIbHBIX, HKOHOMUYECKUX
U Tpo¢eCcCHOHATHHO-TIPOU3BOICTBEHHBIX MPOIECCOB HAa OKPYIXKAIOIIYIO CPELy.
Bripaxkarouuii gestensHoe HENpUATUE JCHCTBHUM, MPUHOCSIIUX Bpel MPUpPOJE,
pacro3HaroIIMi ONaCHOCTH Cpebl OOMTAHUS, IPEAYIIPEKIAONINN PUCKOBAHHOE
MOBEJICHHWE JAPYTUX TpaKIaH, MOMyJIIPU3UPYIOUINI CIOCOOBI COXpaHEHUS
NaMATHUKOB MIPUPOJIbI CTPAHBI, PETHOHA, TEPPUTOPUH, TTOCEIICHHUS], BKIIFOUSHHBIN
B 00IIIECTBEHHbIEC MHUIIMATHBHI, HAIIPaBJICHHbIE HA 3a00Ty 0 HUX

JIP 10

[IposiBasitominii  yBaKe€HUE K ICTETHUECKUM IIEHHOCTSIM, O00JIaaroIIuii
OCHOBamMu 3CTETUYECKON KYJIBTYPBI. Kpurnueckun OLICHUBAIOILINN
U JICITENbHO MPOSBISIIOIINANA NOHUMAHUE SMOLMOHAIBHOTO BO3JCHCTBUSA
UCKYCCTBa, €ro BIMSHUS Ha JYLIIEBHOE COCTOSHHE M IIOBEJCHUE JIIOJICH.
bepexnuBo OTHOCAIIMICA K KYJIbType€ KakK CpEICTBY KOMMYHUKalUU
U CaMOBBIpaKeHUST B OOIIECTBE,  BBIPAKAIOIIUN  CONMPUYACTHOCTD
K HPaBCTBEHHBIM HOpMaMm, TPAIUIUsIM B HUCKyccTBe. OpHUEHTHUPOBAHHBIM Ha
cOOCTBEHHOE CaMOBBIPRXKEHHE B Pa3HBIX BHUJAX HCKYCCTBA, XYI0>KECTBEHHOM
TBOPYECTBE C YYETOM POCCUUCKUX TPAJULUHUOHHBIX JyXOBHO-HPABCTBEHHBIX
[IEHHOCTEH, 3CTETHYEeCKOM O00yCTpoiicTBe coOCTBEHHOro ObiTa. Paznensrorimii
LEHHOCTH OTEYECTBEHHOTO
U MHUPOBOTO XYyJOXXECTBEHHOI'O HACIEAWs, PpOJHM HAPOAHBIX TpaguLUl
Y HApOJHOI'0 TBOPUYECTBA B MCKYCCTBE. BhIpakarolinii IEHHOCTHOE OTHOLIECHHE
K TEXHUYECKOM U IPOMBIIUICHHOW ICTETUKE

JIP 11

[IpyHUMaOmMM  POCCUMCKHE TPaAULMOHHBIE CEMEHHBIE I[IEHHOCTH.
OpHEeHTUPOBaHHBI Ha CO3/IaHUE YCTOMYMBON MHOTOJIETHON CEMbH, IOHUMaHUE
Opaka Kak COI03a MY>KUMHBI U JKCHIIUHBI ISl CO3JIaHUSI CEMbU, POXKICHUS U
BOCTIUTAHUA JI€T€H, HENMpUATHS HACWIUS B CEMbE, yXOJa OT POJUTEIbCKOU
OTBETCTBECHHOCTH, OTKa3a oT OTHOILICHUH
CO CBOWIMH JICTBMH M MX (DMHAHCOBOTO COJEPIKAHMS

JIP 12

JInuHoCTHBIE pe3yJIbTAThI

peajimdanuu nmporpaMmbl BOCIIMTAHUSA, OIIPEACJICHHBIC OTPAaCJI€BBIMU TpeﬁoBaHI/IﬂMI/I

K J€JJOBbIM KadeCTBaM JIMYHOCTH

CoOmrogaronuii B cBoel MpodhecCHOHATBHON JeATEIbHOCTH ITHYECKHE
MPUHIUIIBI: YECTHOCTH, HE3aBUCHUMOCTH, MPO(PECCHOHATBHOIO CKENTHIIM3MA,

MPOTUBOJICUCTBUS KOPPYILMU U OIKCTPEMHU3MY, OOJIAJAIOIMUNA CHUCTEMHBIM JP 13
MBIOIJICHUCEM U YMCHI/IGM HpI/IHI/IMaTB peHIGHI/IC B yCJ'IOBI/IﬂX pI/ICKa 158
HEOMpPeAeNIEHHOCTH

['oTOBBINT COOTBETCTBOBATh OKHJIAHHUSIM paboTomaTenel: MPOEKTHO- JIP 14

MBICTSIIHH, 9()(QEKTUBHO B3aUMOJNCHUCTBYIONIMM C YJICHAMH KOMAHJIbI H




COTPYAHUYAIOIIMI €  JPYTMMHM  JIFOAbMH, OCO3HAHHO  BBINOJHSIOLIUN
npoecCHOHATLHBIC TpeOoBaHUS, OTBETCTBEHHBIH, MMyHKTYaJIbHBIH,
TUCIUTUIMHUPOBAHHBIN, TPYIOTIOOUBBIA, KPUTUUECKH MBICISIINUN, HAIlCIEHHBIH
Ha JOCTHKCHHE TIOCTABJICHHBIX IIEJICH; TEMOHCTPUPYIONIHHA MPOPECCHOHATHHYIO
YKU3HECTOUKOCTh

OTKpPBITHIH K TEKYIIMM M MEPCIEKTUBHBIM U3MEHEHHUSIM B MHUPE TpyJa U
npodeccuit

JIP 15

JIn4yHOCTHBIE pe3yJIbTaThI

peajindaliuu nmporpaMmMbl BOCIIUTAHHUSA, OIPEACICHHBIC KIIIOYCBbIMH paﬁDTOIlaTeJIﬂMI/I

['oTOBBIN COOTBETCTBOBATh OKUAAHUAM paboronaTeneil: 3PPEeKTUBHO
B3aUMOJICUCTBYIOIIUN C WICHAMH KOMAaHJbl U COTPYJHUYAIOUIUN C IPYTUMU
JTIOIbMH, OCO3HaHHO
BBITOJIHAOUINNA TPOo(ecCHOHATbHBIE TPEeOOBaHUS, OTBETCTBEHHBIH,
INYHKTyallbHbIH,  JAUCUUIUVIMHUPOBAHHBIM,  TPYyAONIOOUBBIA,  KPUTHUYECKU
MBICJISIIINMN, HaLlEeJICHHBIN Ha JIOCTIKEHUE
IIOCTAaBJIEHHBIX LIEJIEeH; YIIPABIAIOLIMA COOCTBEHHBIM IPOGECCHOHATIBHBIM pa3BU
THEM; JEMOHCTPUPYIOMHNI MPodecCHOHANBHYIO JKU3HECTOHKOCTb.

JIP 16

MoTuBUpOBaHHBIH K OCBOEHHUIO (DYHKIMOHAIBHO OJM3KUX BHJIOB
po(hecCHOHANLHOM JAEITeTFHOCTH, UMEIOIUX OOIINE O0BEKTHI (YCIOBUS, LIEITH)
TpyJa, 1100 MHbIE CX0KHE XapaKTEPUCTHKHU.

JIP 17

Oco3HanHbIE  BBIOOp Tpodeccmrt ¥ BO3MOXKHOCTEH  peam3aluu
COOCTBEHHBIX )KM3HEHHBIX IJIAHOB; OTHOILIEHUE K MPOQPECCHOHATBHON
JACATCIIbHOCTH KakK BO3MOXHOCTHU ydacTtusa B peIICHUN
JIMYHBIX, OOIIECTBEHHBIX, TOCYIaPCTBEHHBIX, OOIIEHAIIMOHATILHBIX MPOOIIeM.

JIP 18

JleMOHCTpanysi HaBBIKOB IPOTUBOACHCTBHS KOPPYIILIUH.

JIP 19

JIMYHOCTHDBIE pe3ylbTaThbl

peaan3alnvm nNporpaMmMbl BOCIUTAHUA, ONIPEACJICHHbIC Cyﬁ"beKTaMl/I

06pa3OBaTean0r0 Inmpoiecca

[IposBrstomiuii  CyObEKTHYIO MO3UIIMI0 OTBETCTBEHHOI'O 4JIEHA poOC-
CHICKOro oOIIecTBa, OCO3HAIOLIET0 CBOM KOHCTUTYLHMOHHBIE MpaBa U 00s-
3aHHOCTH U NPUMCHAIOIICTO CTAHAAPTHI aHTUKOPPYHNIIMOHHOI'O TOBCACHUSA

JIP 20

CriocoOHBIN K caM000OPa30BaHUIO U CAMOPA3BUTHIO

JIP 21




2. CTPYKTYPA Y COJAEP)KAHUE YUEBHOM JUCIIUILINHBI

2.1. O0beM y4eOHOM TUCHUILUIMHBI U BUAbI YU4eOHOI padoThl

N Oo0beMm B IIpakTuyeckas
Buj yuedHoii padoThI
yacax MOJroTOBKA

O01beM 00pa3oBaTeIbHON MPOrPaMMbl YU4eOHOH JUCIUTITHHBI 54*

B T.4. B (popMe NPAKTHYECKOI MOATOTOBKH 18

BT. 4.

TEOPETHYECKOE 00yUCHUE 20

32

MIPaKTUYECKUE 3aHATHS 32

Camocmoamenvnas paboma -

[pomexyTounas arrecTanus (Ouppepenyuposannulii 3auem) 2

*- BKIIFOUCHBI 2 qaca, NpeAyCMOTPCHHBIC HA TPOBCACHUC ,Z[I/I(p(l)epeHLlI/IPOBaHHOFO 3a4ycTa




2.2. TemaTnyeckuii NJIaH U co/iep:KaHue Y4eOHOH TUCHUIIMHBI

Oo6mbem, akan.

Koapl koMmnereHuui
H JUYHOCTHBIX

4y /B TOM
pe3yJbTATOB,
qucjie B
HaumenoBanme pa3aesios Conep:xanue yuyeGHOTro MmaTepuasia u popMbl Opranu3anuu IlpakTHyeckas; (opMUpPOBAHUIO
opme
U TeM AeATeJbHOCTH 00y4ar0HXCS (bop _| ToAroToBKAa KOTOPBIX
NpaKTHYECKOii
cnocodcTByeT
MOJAr0TOBKH,
3J1eMeHT
akaa. 4
NPOrpamMMbl
1 2 3 4 )
Paznea 1. lIpumeHeHue HH(POPMALMOHHBIX TEXHOJIOTHIl B 0TPAC/IH JOTUCTUKHI 8
Tema 1.1. Conep:xanue y4eOHOro MaTepuasia 4
IoHsiTHE H CYIHOCTH Lemnn, 3a/1a4n MVCLIAIIIINHEL. Iloustus nH(pOpMaIHH, 2
HH(OPMAUHOHHBIX CHCTEM | H(OPMALMOHHOI TEXHOIOIUH, MH()OPMALIMOHHOM cucTeMbl. TeXHHKa
U TEXHOJIOTH I %
OezonacHoctH. llpumeHneHne MH(DOPMAIMOHHBIX TEXHOJOIMH B IK.1.1, ITIK.1.3,
noructrke. Crioco0sl 06paboTKU, XpaHEHUs], Iepelay ¥ HAKOIUICHHS [IK.2.1. TIK 3.1
2.1, IIK.3.1,
unpopmaruu.  Omneparuu ~ o0pabotku  uHpopmaruu.  OOmme OK 01. OK 02
MOJIOKEHUSI M0 TEXHUYECKOMY M HPOTPaMMHOMY OOECHECUCHHIO ’ ’
MHQOPMAIIOHHBIX  TEXHOJIOTHH. Knaccupukanms u  cocraB OK 03, OK 04, OK
nHpOpMaMOHHbIX cucTeM. lloHsATHe KadecTBa HH(OPMALIMOHHBIX 05, OK 09,
npoueccoB. JKU3HEHHbIH MUK HHPOPMAILIMOHHBIX CUCTEM. JIP 1-JIP 21
B ToM 4ncie npakTHYECKUX 3aHATHI
MpakTnyeckoe 3ansaTue Nel. Ananu3 UHPOPMAIMOHHBIX CHUCTEM H 2 9
TEXHOJIOTHI, MPUMEHSIEMbIX B SKOHOMHUYECKOH JIeTETbHOCTH
Tema 1.2. Conep:xanue y4e0HOT0o MaTepuaJia 4
Texuuveckoe odecneveHue | [IpuHIUMILI KJIaCCU(UKAIH KOMIIBIOTEPOB. ApxutexTypal IK.1.1, IIK.1.3,
MH(OPMAIHOHHBIX MePCOHALHOTO KOoMITbroTepa. OCHOBHBIE XapaKTEPUCTUKHA CUCTEMHBIX| 1K.2.1, TIK.3.1,
TEeXHOJIOThii OJI0KOB 1 MOHHTOPOB. 5 OK 01, OK 02,
Kiaccudukarmus mnedaratomux ycTpoicTB. CoctaB mepudepuitHbIX OK 03, OK 04, OK
YCTPOMCTB: CKaHEPHI, KOUPHI, JJIEKTPOHHBIE TUIAHIIETHI, BeO-KaMepsl U 05, OK 09,
T.A JIP 1- JIP 21
B Tom uncie npakTHYeCKHX 3aHATHI 2
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IIpakTuyeckoe 3ansitne Ne2. IlepcoHanbHBI KOMIBIOTEP U €O
COCTaBHblE YacTH. TE€CTHpPOBaHHE YCTPOWCTB  IEPCOHAIBHOIO
KOMIIBIOTEPA C ONMCAHUEM UX HA3HAYCHUS.

Tema 1.3. Copepxanne yueOHOT0 MaTepHajia 4
IIporpammnoe [MonsiTrie mnargopmbl mporpaMMHOro obecriedeHusi. CpaBHUTETbHAS
olecreyenne XapaKkTepHCTHUKa HcHonb3yeMbix Tardopm. Crpykrypa 06a30BOro
MH(OPMALMOHHBIX nporpaMMHoro  obecreueHus. Knaccupukauus W OCHOBHBIC [K.1.1, TIK.1.3,
TeXHOJIOTHii. XapaKTEPUCTUKH onepaunoHHoN cucteMbl. OcobeHHOCTH HHTEepdeiica 9 TK.2.1, TIK.3.1,
OmepannoHHON cucTeMbl. [IporpamMmmbl — yTrimnThl. Kitaccndukarus u OK 01, OK 02,
HalpaBJIeHUs  MWCHOJB30BAaHMS  MPHUKJIAAHOTO  MPOIPaMMHOTO
obecriedeHusT Iyl PelIeHUs] NPUKIAJHBIX 3a]ad, MEepCIEeKTUBBI €ro OK 03, OK 04, OK
pasBUTHSI. 05, OK 09,
B ToM 4ncie NpaKTHYeCKUX 3aHATHIA 2 JIP 1- JIP 21
IpakTnyeckoe 3amsitme  Ne3.  [lpukmagHoe — mporpamMMHoe
oOecrieueHue: (QaiiJioBble  MEHEIDKEPHI, IMPOrPaMMbI-apPXUBATOPBL, 2
YTHIIUTHL.
Tema 1.4. Conep:xanue y4yeOHOro MaTepuasia 4
Komnbiorepublie BUpychl. | [IoHSITHE KOMIBIOTEPHOTO BHpyca, 3aliuThl HWHQOpManmuu WU
AHTHBHpYCHI. 3amIuTa nHpOpMaMoHHON Oe3omnacHocTr. [IpUHIMOBI M CIOCOOBI 3alIMTHI MK.1.1, TIK.1.3,
uHpopMalHH B WHPOpPMaK B HHPOPMALIMOHHBIX CHCTEMax. XapaKTepPUCTHKa yTpo3 MK2.1. [IK.3.1
HH(pOPMAIHOHHBIX 6e30MacHOCTH MH(POPMAIUK U UX UCTOYHHKOB. MeToibl obecneyenus 2 R
cucTemMax. nHpopmMaoHHoil OezomacHocTy. [IpuHIMNBI 3amuTel MHGOPMaAMK OK 01, OK 02,
OT HECaHKIMOHMpOBaHHOro Jnocrtyma. IIpaBoBoe obecneueHue OK 03, OK 04, OK
MpUMEHEHUs] THHOPMAIMOHHBIX TEXHOJIOTUH M 3alIUTHl HHQOPMAIIHH. 05, OK 09,
B ToM 4nciIe NPAKTHYECKUX 3aHATHIA 2 JIP 1- JIP 21
IpakTuyeckoe 3ansiTue Ned. Opranuszanus 3aUThl HHGOPMALUHN HA
MEePCOHAIILHOM KOMITBIOTEPE. 2
Paznes 2. TexHonoruu co3iaHus U npeodpa3oBaHus HHPOPMAIUOHHBIX 00bEKTOB B JIOTHCTHKE 6/20
Tema 2.1. Conep:xanue y4e0HOTo MaTepuaja: 6 [K.1.1, TIK.1.3,
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TexHonorum co3ganus u
00pabdoTKH TEKCTOBOM U
4YHCI0BOM HHpOPMALUH

Crnucku:  MapKUpOBaHHBIE, HYMEPOBAHHBIC, = MHOTOYPOBHEBEIC.
ABToMarnueckoe cozfaHue cnuckoB. Co3laHUE W ONHMCAHWE HOBBIX
CTHIIEH CIHCKOB, (hOpMaTHUpOBaHKE CO3JaHHBIX cUCKOB. Co3laHue H
odopmiieHHE Ta3eTHBIX KOJIOHOK. OdopMieHHe KOJIOHOK TEeKCTa ¢
momotnpio Tal0ymsanun. CriocoObl CO3MaHus TaOJHIl, TIPeoOpa3oBaHue
TEKCTa B TAOJIUIIBI.

Kouctpykrop: cruimm  odopmienne  tabmum.  Makert:
no0aBjIcHUEe U YJAJICHUE (PPAarMEHTOB TAaOJHUIbI, PACIIOJIOKCHUE U
HamnpaBJieHHe Tekcra. Hymepaius CTpaHHUIl, KOJIOHTHUTYIIbI, Pa3pbIBbI
ctpaHun,  pazgenoB.  CrtumeBoe  OQOpPMIIEHHME  3aroJIOBKOB,
penaKTHUpOBaHUE CTHUIIEH. Coznanue u penaKTHUPOBaHUE
aBTOCOOMPAEMOTO OTJIABJICHUS

DOKOHOMHYECKHE pacyeThl M aHalu3 (UHAHCOBOTO COCTOSIHHS
npeanpustus. OpraHuszanys pacueToB B TabIuuHOM mpoueccope MS
Excel. OrHocutenbHas u aOCONIOTHAs anapecandss B TaOIMYHOM
mporeccope MS Excel. CBs3aHHbBIE TaOJIULIBI. Pacuer
IPOMEKYTOYHBIX UTOrOB B Tabnuiax MS Excel. ITogbop mapamerpa.
Opraau3aust oOpaTHOTO pacyera.

Ceszu Mexny ¢aitmamm u koHconmunmanusi aaHHeix B MS  Excel.
Hakoruienne cpeacts W HMHBeCTHpoBaHHMe mnpoektoB B MS Excel.
Hcronp30BaHne  DJIEKTPOHHBIX — TaOMMIl Uit (UHAHCOBBIX U
OKOHOMHYECKHUX pacueToB. Vcronb3oBaHUe —CIEIMaIM3HPOBAHHBIX
porpaMM JuTs aHaik3a GUHAHCOBOTO COCTOSIHUSI OPTraHH3aIluH

B ToM uuncae MNPAKTHYIECCKUX 3aHATHH

20

20

IMpakTuyeckoe 3ausitue Ne5. Co3naHue ACIOBBIX JOKYMEHTOB B
pemxakrope MS WORD

Ipaktudeckoe 3austme Ne6.  OdopmileHHE  TEKCTOBBIX
JTIOKYMEHTOB, COZIepKaIINX TaOIULIbI

IpaxkTuyeckoe 3anaTue Ne7. Co3gaHWe  KOMILIEKCHBIX
JIOKYMEHTOB B TEKCTOBOM PEIAKTOPE

IIpakTuyeckoe 3ansitHe Ne8. OpraHU3alMOHHBIE JUarpamMmbl B
JIOKyMEHTE

[K.2.1, TIK.3.1,
OK 01, OK 02,
OK 03, OK 04, OK
05, OK 09,

JIP 1- JIP 21
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[pakTuyeckoe 3anaTtue Ne9. Co3manme wu  odopmicHue

MapKHPOBaHHBIX, HYMEPOBaHHBIX M MHOTOYPOBHEBBIX CIIUCKOB, 2

ra3eTHBIX KOJIOHOK

MpakTnyeckoe 3ansitue NelO. Cosznmanue u opopmieHue TabIUIl B

tekcre. CTUiM, CO3laHUE W PEAAKTHPOBAHHE aBTOCOOUPAEMOTO 2

ornasjieHus. [ umnepcchuku

IMpakTuyeckoe 3ansatue Nell. OTHOCUTENBHAS U a0COTIOTHAS 2

aapecarus B TadimaHoM nporeccope MS EXCEL

[pakTuueckoe 3amsarue Nel?2. Cpszannple Tabmunpl. Pacyer ’

MPOMEXYTOYHBIX UTOTOB B TaOIuIax

IpakTnyeckoe 3ansitme Nel3. Tlombop mapamerpa. OpraHuzaunms 2

oOpaTHOro pacuera

IlpakTuyeckoe 3ansitue Nel4. OrtHocuTenbHAsT H  aOCOIIOTHAS

azpecanus B TabnuuHoM npoueccope MS Excel. @unbtpsl. 2
Tema 2.2. Conep:xanue yaedOHOTo MaTepuajia 2/2
TexnoJsioruu co3ganust 1 | Kommerorepuas rpaduka, ee Buabl. MyaIbTUMEIHIHBIC TTPOTPAMMEL. IK.1.1, TIK. 1.3,
o0padorku rpaduueckoii | HasnaueHne W OCHOBHbIC BO3MOKHOCTM HPOIPaMMbl HOATOTOBKH » 1K.2.1, IIK.3.1,
uHpopMannu npesentanuii MS Power Point. OcHoBHBIEe TpeOOBaHMS K JEIOBBIM OK 01, OK 02,

Hpe3eHTauI/I$IM. OK 03’ OK 04’ OK

B ToM 4nciie IpaKTHYECKUX 3AHATHIH 2 05, OK 09,

IIpaktuyeckoe 3ansaThe Nel5. Co3manue  MyJIbTHMEIUHHBIX ’ JIP 1- JIP 21

npe3entanuit B MS Power Point.
Pazgen 3. TeslekOMMyHHKANMOHHBIE TEXHOJIOTHHA 4/2
Tema 3.1. Copep:xxanue yueOHOTo MaTepuajia 4 [K.1.1, TIK.1.3,
IIpeacraBienus o NuTeprer-rexnomorun. CrocoObl M CKOPOCTHBIE XapaKTEPUCTHKH IIK.2.1, [IK.3.1,
TeXHMYECKUX H NoJKMIoueHus, nposaiaep. Ilouck mHPOpMaAMKM ¢ HCHONIB30BAHHEM OK 01, OK 02,
NPOrpaMMHBIX CPEACTBAX | kommbloTepa. [IporpaMMHBIC TTOUCKOBBIC CEPBUCHI. lcmoib3oBaHUE OK 03, OK 04, OK
TEJACKOMMYHUKAUMONHPIX | g youeppix coB, (pas s mowcka wuupopMarmn. KomGuHarmm 2 05, OK 09,
TEXHOTOTHH. ycnoBusi moucka. Ilepegaya unHbopManuud Mexay KOMIBIOTEPAMHU. JIP 1- JIP 21

[IpoBomuass u OecmpoBogHAsT CBsI3b. METONBI  CO3MAHUA U
conpoBoXaeHUs caita. bpaysep. IlpuMepsr paboTel ¢ HHTEpHET-
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MarasuHOM, HHTEPHET-TypareHTCTBOM, HHTEPHET-ONOINOTEKON H TIp.

IlouckoBbie  cucrembl. Ilpumep mowmcka  wuHbOpManmuum  Ha
rOCYIapCTBEHHBIX 00pa3oBaTenpHbIX mopTanax. OcymiecTBieHHE
MOWCKa WHPOpPMAalUK HIM WHQOPMAIIMOHHOTO OOBEKTa B TEKCTE,
(halIoBBIX CTPYKTypax, 0azax maHHbIX, cetu MuaTepHer. Co3manme

SIIUKA DJIEKTPOHHOW TMOYTBI W HAacTpoMKa €ro mapaMeTpoB. 2
®opmupoBanue aapecHod KHUrH. CoLuanbHble CETH. OTHYECKHe
HOpPMBI KOMMyHUKanuii B IHTEpHETE.
WnTepuet-xxypHanst u CMU.
B ToM 4ncie NpaKTHYeCKUX 3aHATHIA 2
IIpakTuyeckoe 3ansitue Nel6. Pabora ¢ MOWCKOBBIMH CHCTEMaMH,
AIEeKTpOHHOH moutoi. Co3gaHue calTa-BU3UTKU CPEJICTBAMHU OHJIANH-
penakropa. Hcnonb3oBanue cepsucoB Google Docs misi coBMecTHOI 2 2
paboThI C TOKYMEHTaMH.
IIpomexyTounasi arrectanusi 1up¢epeHINPOBAHHBIH 3a4eT 2
Bcero: 54 32
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3. YCJIOBUSI PEAJIM3ALIMA YYEBHOM JTACIUILIMHBI

3.1. Ins peaau3anuu nporpaMmbl yueOHOM THCHMILIMHBI JOJKHBI ObITH
NpeAyCMOTPEHBI cJieAyIolHe CTielHATbHbIe IOMelleHUs:

Jlabopatopus «I[lmannpoBaHus 1 OpraHU3aIMN JIOTHCTUYECKUX TIPOIIECCOBY!

- aBTOMATHU3MPOBAHHBIMU PaOOYMMH MECTaMH C JOCTYIIOM K MHTEPHET — pecypcam IIo
KOJIMYECTBY 00yUaromuXcs;

- paboYMM MECTOM IPErNo/IaBaTesi, OCHAIIEHHBIM MYJIbTUMEIHIHBIM 000y 10BaHUE;

- IOCKOM JJIs Mena;

- IPOrpaMMHBIM 00ecIIeueHHEeM: ONepPallMOHHON CUCTEMON;

- TaKeTaMH JIMICH3WOHHBIX TPOTPaMM ISl OCYIIECTBICHHS JIOTHCTUYECKOMH
NesITeabHOCTH ( 110 BEIOOPY 00pa3oBaTeIbHOM OpraHu3alun);

- KOMIUIEKTOM y4eOHO- METOAMYECKON JTOKYMEHTAIHH.

3.2. UnopmannonHoe odecriedeHne peaau3anumn NporpaMmmbl
Jns peanusanmu mporpamMmbl OuOnuoTedHbli (OHI 00pa3oBaTENbHON OpraHU3aluu

JIOJIKEH UMETh MeYaTHbIE /WM AJIEKTPOHHBIE 00pa30BaTe/IbHbIE U MHPOPMAIIMOHHBIE PECYPChI
JUUIS1 UICTIOJIB30BaHUs B 00pa3oBaTenbHOM mporiecce. [Ipu dopmupoBanun Oubnroreunoro Gouga
00pa30BaTeNIbHON OpraHu3anuell BEIOMpAETCs HE MEHEE OJHOTO W3JaHUS U3 IMEPEYHCIICHHBIX
HHWXKXE IICYATHBIX U (I/IJ'II/I) SJICKTPOHHBIX I/I3}13HI/II>1 B Ka4YCCTBC OCHOBHOI'O, IIPU 3TOM CIIMCOK

MOJKET OBITh JOIIOJIHEH APYTUMH U3JaHUSAMH.

3.2.1. OcHOBHbBIE NeYaTHbIE U 3JIeKTPOHHbIE U3JaHUS

1. BuykoB, A. A. OcHOBbl HHPOPMAIMOHHON 0€30MacHOCTH: 3amuTa WHGOPMaLUU
yuebHoe 1nocobue i CpeAHero npogeccuoHaabHoro oopazoBanus / A. A. BHykoB. — 3-e u3n.,
nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2021. — 161 ¢. — (IIpodeccuonansHoe
oOpazoBanue). — ISBN 978-5-534-13948-8. — Tekct : anexkTpoHHblid // OOpa3zoBarenbHas
miatdopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/475890

2. T'aBpunoB, M. B. MHudopmatuka u MHPOPMAIMOHHBIE TEXHOJOTHM : Y4YEOHMK JUIS
cpennero mnpodeccruonansHoro odpaszoBanus / M. B. I'aspunos, B. A. KnmumoB. — 4-¢ u3j.,
nepepab. u gon. — Mocksa : M3narensctBo HOpaiit, 2021. — 383 c. — (IIpodeccuonanshoe
obpazoBanue). — ISBN 978-5-534-03051-8. — Texkct : snexTpoHHBIA // OOpa3zoBaTenbHAas
matdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/469424

3. Kympussos, /. B. NapopmannonHoe odecnieueHre mpohecCHOHATFHON IeATEIBHOCTH :

yu4eOHMK M TPaKTUKyM JUIsl cpenHero mnpodeccuonanbHoro oobpasosanus / JI. B.
KynpusinoB. — MockBa : UsnarensctBo IOpaiitr, 2021. — 255 c¢. — (IlpodeccuonanbHoe
oOpaszoBanue). — ISBN 978-5-534-00973-6. — TekcT : snexTpoHHblid // OOpa3zoBarenbHas
miatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/470353

4. JleBkun, I'. T'. Jloructuka : yue6Hoe nocobue mis CIIO / T'. I'. JIeBkun, E. A. [lanoBa. —

2-e u3n. — Caparos : [IpododpazoBanue, Aii [Tn Dp Menua, 2018. — 184 ¢. — ISBN 978-

5-4486-0362-4, 978-5-4488-0196-9. — Tekcr : DNMEKTPOHHBIN // DNEKTPOHHBIA pecypc
midpoBoii  obpazoBatenpHOl cpeapl  CIIO  PROFo6OpazoBanme : [caiit]. — URL:
https://profspo.ru/books/76993

5. CosetoB, b. . NudopManimoHHble TEXHOJOTHH : YYEOHHMK IS CpPETHETO
npodeccuonanabHoro oopasosanus / b. 5. Coseros, B. B. LlexanoBckuii. — 7-¢ uzf., nepepao.
u jgon. — MockBa : UzmarensctBo IOpaiit, 2021. — 327 c¢. — (IIpodeccuonanpHoe

oOpaszoBanue). — ISBN 978-5-534-06399-8. — Tekct : snexTponHslii // OOpa3zoBarenbHas
wiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/469425

3.2.2 JlonoJTHUTEIbHbI€ HCTOYHUKHU

1. Cneunanu3npoBaHHbIN HAyYHO-TIPAKTUUYECKUH Ky pHaI «Jloructukay
2. http://loginfo.ru/ - sxxypuan o moructuke B 6usHece «Jloruudo»
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4. KOHTPO.JIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOI JUCHUILINHEI

Pe3yabTaThbl 00y4yeHus Kputepuu oneHkn MeTtoabl OLIEHKH

Hepeqeﬂb 3Haﬂﬂﬁ, O0CBAaUBA€MbIX B paMKaX JUCHUIIJIMHBI

3HaTh: JEMOHCTPHPYET  3HAaHUS  AKTYalbHOTO
— aKTyaJbHBIH NPO(HEeCCHOHATIBHBIN U npoeCCHOHAIBHOIO U COLMAIBHOTO
COLHMAIbHBIM KOHTEKCT, B KOTOPOM KOHTEKCTa, B KOTOPOM HEOOXOAMMO BECTH
HEOO0XOAMMO BECTH MPODECCHOHAIBHYIO )

podecCHOHAIBHYIO JESITENbHOCTE;
JeSITEeNbHOCTD;

JIEMOHCTPUPYET 3HaHUA OCHOBHBIX
— OCHOBHBIE UCTOYHHKH HH()OPMAIIUU H

peCypChl I pelieHus 3a1ad | npobiem | UCTOYHUKOB MH(OPMALMK U PECYpChI UL
B MPO(ECCHOHAIBHOM W/WIIM COLMATBHOM | pelIeHUsT  3aqa4 = W 1pobieM B
— KOHTCKCTC,; npodeccruoHaIbHOM

— QITOPUTMBI BBHIMOJNHEHHS  paboT
— mpohecCHOHANBHON U CMEXKHBIX

007acTAX; MeTOABI PabOTHI B
po¢eCCHOHANBHOM U CMEXHBIX cepax;

W/WJH COLUAThHOM KOHTEKCTE;
JEMOHCTPUPYET 3HAHUSA aJrOPUTMOB
BBITIOJTHEHUS paboT B MPOPECCHOHATEHON 1

MEXKHBIX
— OCHOBHBIE METOBI U CPENICTBA cOOpa, cme

00pabOoTKH, XpaHEHUS, IEpelavuu U 00I1aCTX;

HAKOTUICHHs HH(OpMAITHH; JIEMOHCTPUPYET 3HAHHS METOIO0B PAabOTHI B

— TEXHOJIOTHIO IIOMCKa HHPOPMAaIUH B

po(heCCHOHANBHOMN U CMEXHBIX cepax;
cetu MHTEpHET;

JEMOHCTPUPYET 3HAHUS OCHOBHBIX

— HOMEHKIIATypy

“H(OPMAIMOHHBIX HCTOYHUKOB, METOJOB M CpEACTB cbopa, 00paboTKw,

MIPUMEHSIEMBIX B XpaHEeHWs, Tepelayd W  HAKOIUICHUS
npoQecCHOHANBHON  JeITENbHOCTH; MH(OPMAIHIL
IPUEMBI CTPYKTYPUPOBAHUS .
I/IH(l)OpMaHI/H/I; cozeprkaHue JEMOHCTPUPYET 3HAHUA TEXHOJIOINn VY CTHBIU OIIpocC.

aKTyaJbHOW HOPMAaTHUBHO-IIPABOBOM noncka nudopmanun B cetn Murepuer; TectupoBanue.
AOKYMEHTALIUH; OCHOBBI IPOCKTHOM JECMOHCTPHPYET 3HAHHI HOMCHKJIATYPBI
ACATCIIEHOCTM, TpaBiiia WHPOPMAITHOHHBIX HCTOYHHUKOB,

o opMIIeHUS JMIOKyMEHTOB |

o, IIPUMCHSICMBIX B
MMOCTPOCHHA YCTHBIX COO6I.LI€HI/II/I,

—  Ha3HAYEHWE, COCTAB, OCHOBHBIE poheCcCUOHANBHOM JIeATEIbHOCTH;

XapaKTEPUCTUKN OPTaHU3aLMOHHON 1 JEMOHCTPUPYET 3HaHUA IPUEMOB
KOMITbIOTEPHON TEXHUKH; OCHOBHBIE
KOMIIOHEHTHI KOMITBIOTEPHBIX CETeH,
NPUHIMITEI TAKETHOW Nepeiayn AaHHbIX,
OpraHU3alHI0 MEKCETEBOrO aKTyaJbHOU HOPMAaTUBHO-TIPAaBOBOM

- BBHHMOHCﬁCTBHH; JOKYMEHTAaINH,
— HAa3HA4YCHHEC U NPHUHIUIIBL
HCIIOJIB30BAHUA CUCTEMHOI'O U
IIPUKIIATHOTO

CTPYKTYpUPOBaHUs HH()OpMALINK;

JNIEMOHCTPUPYET  3HAHHUS  COJICPKAHUS

JEMOHCTPHUPYET 3HAHUS OCHOB IPOEKTHON
NIeSITeNNbHOCTH;  IEMOHCTPUPYET  3HAHUSA

— [POrpaMMHOTO 06€CH€‘IGHI/I${; IpaBUJI O(l)OpMJ'IGHI/IH JAOKYMCHTOB u

— [PHHIMIB 31K Thl HEGOpMAIK 0T | TOCTPOCHHS YCTHBIX COOOIIEHMIA;

— HECAHKI[MOHUPOBAHHOIO JOCTYIIA; JIEMOHCTPUPYET 3HAHUS Ha3HAYECHUS,
MPaBOBBIE ACMIEKTHI UCTIOIH30BAHUS €OCTaBa, OCHOBHBIX

UHGOPMAITHOHHBIX TEXHOJIOTHIA U
MPOTPaMMHOTO 00ECTICUCHNS;

— OCHOBHEIE ITOHSTHS
aBTOMATHU3UPOBAHHOW 00pabOTKU
WH(pOpMAIINH;

— OCHOBHBIC YTPO3BI K METO/IbI
obecniedeHust THPOPMAITMOHHON
0e30ImacHOCTH

UHDOPMAYUOHHYIO  MEXHONO2UI0  CO30AHUS
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OOKYMEHmMOo8  cooepiicaujux — Gopmyavt  u
PUCYHKU

IlepeyeHb yMeHuUii, 0CBAaUBAEMBbIX B PAMKAX 1M CUMILINHBI
YMmers:

— pacmo3HaBaTh 3aAady WU MpodieMy B
npodeCcCHOHATFHOM WU COIMATIEHOM
KOHTEKCTE;

— aHAJM3WPOBATh 3a]a4y WK IpoOIeMy
Y BBIJIENIATH €€ COCTaBHbIE YaCTH;

— ONpEAENATH 3TANbl PEUICHNUS 3a1a4H;
— BBISABIATH U 3PPEKTUBHO UCKATh
MHQOPMAIHIO, HEOOXOIUMYIO IS
peLIeHus 3a1a41 U/UITH IPOoOIIeMbl;
BJIAJETh aKTYaJIbHBIMH METOAAMHU PabOTEI
B ipoecCHOHANTBHOHN 1

— CMEXHBIX cepax;

— OIIPENeNATh 3a7a4uy ISl IIOUCKa
nH(pOpMaINH;

— OIIPEneNsITh HEOOXOJUMbIE HCTOUHUKHI
UHQOPMAIHH;

— CTPYKTYypHUPOBaTh MOIyYaeMyI0
MHQOPMAIHIO;

— BBIIEJATH HanOOJIee 3HAYNMOE B
nepedHe HHpopMaLuy;

— OINpeAeNATh aKTYalIbHOCTb
HOPMAaTUBHO-

— IIPpaBOBOI TOKyMEHTAlLUU B
npodecCHOHAIBHOM eI TeIbHOCTH;
00pabaThIBaTh TEKCTOBYIO TAOIHIHYIO
UHQOPMAIHIO;

— HCIIONH30BATh JICTIOBYIO TpaduKy U
MyJbTHMENA HHPOPMALIUIO; CO31aBaTh
MPE3EHTALUH; YUTATh
(uHTEpTIpEeTHPOBATh) HHTEPdEIC
CHEIUATU3UPOBAHHOTO MTPOrPaMMHOI0O
o0ecrieueHus1, HaXOIUTh KOHTEKCTHYIO
MIOMOIIb, Pa0OTaTh C TOKYMEHTALUEH;
MOJIF30BATHCS ABTOMATH3MPOBAHHBIMHU
CUCTEMaMH JAEJIONPOU3BOICTBA

— co30aeamv  Oenosvble  OOKYMEHMbl 8
pedaxmope MSWord;

— co30a6amb KOMNIEKCHble OOKYMeHmbl 8
MeKCcmo8oM pedakmope,

— ogopmisme  cxembl nO  0bpasyy 6
MSWord;
— - UCNOTBL308aMb 6CMpOeHHbLe

svluuciumenshole pynxyuu Excel;

—  Npou300UMb pacuem NpPOMENCYMOUHbIX
umozoe ¢ Excel;
- UCnoawb306ame
napamempos;
UCROIb308ANb MEXHOIO2UIO CB5L3ell MENCOY
Gaiinamu

@yHryuu noobopa

- IGMOHCTPUPYET YMEHHE
uaeHTH(GUIPOBATH MPOOIIEMY B
poQeCCHOHATEHOM HJTH COIMATEHOM

KOHTEKCTE;

- JIEMOHCTPUPYET YMEHHE aHaIU3UPOBaTh
3a/auyy WU TPOOJIeMy U BBIISIITH €€

COCTaBHBIE YacTH;
- IGMOHCTPUPYET YMEHHE ONPEesITh
3Tambl penIeHus 3a1a4u;

-IEMOHCTPHUPYET

YMCEHUE BBIABJIATDH

3¢ (HeKTUBHO HCKATh

HEOOXOJUMYIO JUISl PEIICHUS 33Jaud U/UiIH

npo0IeMBI;

-IIEMOHCTPHUPYET YMEHHUE HCIIOJIb30BaHUS
aKTyaJIbHBIX METOJIOB pabOTHI B
npodecCHOHaTBFHON U CMEKHBIX cdepax;
-IEMOHCTPHPYET  YMEHUE
3aJlauu JJ1s TOUCKa HH(OPMAITUH;
-IEMOHCTPHUPYET YMEHHUE OTPEICIATh

HEOO0XOMMbIC HCTOUHUKN UH(POPMALIHH;

-IEMOHCTPUPYET YMEHUE CTPYKTYPUPOBAThH

oJTy9aeMy0 HHPOPMAITHIO;

-IEMOHCTPHPYET yMeHHE BBIJICTIATH
Haunbonee 3HAYNMOE B nepevHe
WHPOPMAIHH;

-IEMOHCTPUPYET  YMEHHE OIPENEIIATh
aKTYaJIbHOCTD HOPMATHBHO-IIPaBOBOM
JOKyMEHTAIMU B npodeccnoHanbHOM
JIeATEITLHOCTH;

-IEMOHCTPHUPYET YMEHHE 00pabaThIBaTh
TEKCTOBYIO TaOIMYHYI0 MH()OPMALIHIO;
-IEMOHCTPUPYET yMEHHE UCII0JIb30BaTh
JIEIOBYTO TpapviKy U MyJIbTHMEINA
WH(OPMAIHIO; -IEMOHCTPHUPYET YMEHHE
CO03/1aBaTh MIPE3CHTAIUH; IEMOHCTPUPYET
yYMEHHE YHTaTh (MHTEPIPETHPOBATH)
uHTEpdElic CrenuaTn3upOBaHHOTO
MPOrpaMMHOTo oOecreueHus, HAXOAUTh
KOHTEKCTHYIO IIOMOILIb, -IEMOHCTPUPYET
yMeHue paboTaTh ¢ JOKYMEHTaIUeH;

-ACMOHCTPUPYET YMCHHUC I1OJIB30BATHCA
ABTOMATHU3UPOBAHHBIMU CUCTEMAaMHU
JCIIOIIPOU3BOJACTBA

UHPOpMaIHIO,

OTIpEIIEIATh

Orenka pe3ynprarta
BBIIIOJTHEHU L

NPaKTHYECKUX PadoT.
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