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1 O0uue moJI0KeHsT

1.1. bubnuoreka SBISIETCS CaMOCTOSTEIBHBIM YYE€OHO-METOAMYCCKHM CTPYKTYPHBIM
MOJpa3/ielIcHueM TeXHUKyMa KM obecnedmBaeT y4eOHOU, HAYYHO-TIOMYJISPHON, HOpPMAaTHBHO-
CIIPaBOYHOH, XyJI0’)KECTBEHHOH JINTEPATYPOH, a Takke MEPHOAMYECKAMH H3NaHUSMH U HHOOP-
MalMOHHBIME MaTepHaIaMH Y4eOHO-BOCIHUTATEIBHBIN ITPOIECC, SABJSCTCS IIEHTPOM pacIpo-
CTpaHEHMs 3HaHMA, J[lyXOBHOT'O ¥ HHTEJUIEKTYAIFHOTO OOINECHHUS, KYIbTYPBL

1.2. bubnuoTeka B cBOE# JIeITENNFHOCTH PYKOBOJICTBYETCS:

- Koncturynueit PO,

- OenepanbHbIM 3aK0HOM OT 29.12.2012 r. Ne 273-03 «O6 obpazoBanmuu B Poccuiickoit
®Qenepanum» (B AHCTBYIONIECH peJlaKIuN, C H3MEHEHUSIMH U JOTIOJTHEHUSIMH);

- ®enepanbHbM 3aKk0HOM OT 01.05.2019 1. Ne 93-03 «O 6ubsnmorednoM zene;

- ®enepanbHbIM 3aK0HOM 0T 27.07.2006 r. Ne 149-03 «O6 undpopmanuu, uHpOpMAIH-
OHHBIX TEXHOJIOTHSIX H 0 3amuTe uHpopmarmm» (pex. 03.04.2020);

- IIpuMepHBIME IpaBHUIaMH TOJIF30BaHUSI OMOIHUOTEKOM CPEIHETr0 CHEIHAILHOrO y4eh-
HOTO 3aBeJICHUS, yTBep)XKIeHHbIMH [ ockomBy30M P® 22.02.1995 r.;

- npuka3oM Muno6paszoBanus P® ot 21.11.2002 r. Ne 4066 «O6 yTBEepXKIECHHH IPH-
MEPHOI'0 MOJIOXKEHUS 0 (opMupoBaHUU (PoHIa OHOIMOTEKN CPETHETO CIICIAAIBLHOTO YIeOHOro
3aBEJICHUSY,

- mpuka3zoM Munncrepctsa KynbTypsl P® ot 08.10.2012 r. Ne 1077 «O06 yTBep)XKaeHUU
Ilopsaka ygera JOKyMEHTOB, BXOJSIINX B COCTaB OMOIMOTEYHOTO (QOHAY;

- nocta”osyicHusAMH [IpaBuTensctBa P® m HOpMaTWBHBIMU IIPaBOBBIMU aKTaMH TOCY-
JAPCTBEHHBIX OPraHOB yIpaBJIEHUsS] 00pa30BaHUEM IO BONPOCAM, OTHECEHHBIM K HX KOMIICTCH-
uu;

-I'OCT 7.59-2003 UnpexkcupoBanue nokymeHToB. O0mue TpeOOBaHUS K CHCTEMATH3a-
[IUH U IpeAMETH3AINH;

-I'OCT 7.60-2003 U3nanus. OcHOBHBIE BUJIBL. TepMUHEBI ¥ OIPEICIICHNS;

-T'OCT 7.90-2007 YuuBepcanpHas necatuunas kiaccudukarnms. CTpykrypa, mpaBuia
BE/ICHUS M HHICKCHPOBAHMSI,

-T'OCT P 7.0.66-2010 Nunexcuporanue 1okyMmeHTOB. O6mue TpeOoBaHus K KOOPIH-
HaTHOMY MHJICKCHPOBAHHIO;

-I'OCT 7.0.12-011 CoxpamieHue cJoB ¥ CIIOBOCOYECTaHHIA Ha PyCCKOM s3bIKe. OOImue
TpeOOBaHUS U IPaBUIIA;
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-T'OCT P 7.0.8-2013 Jlenompou3BOoICTBO ¥ apXUBHOE JI€JI0. T€pMHUHBI U OIPEICICHUS,
-T'OCT P 7.0.83-2013 DnextponHble n3naHus. OCHOBHBIE BUJIbI M BEIXOJHBIC CBE/ICHUS;
-T'OCT P 7.0.93-2015 bubmmoteunsiii ponn. Texuonorus popmupoBanus;

-T'OCT P 57723-2017 VUadopManinoHHO-KOMMYHHUKAIIMOHHEBIE TEXHOJIOTHH B 00pa3oBa-
HuH. CHUCTEMEI 2JIEKTPOHHO-0nOMHoTeunnie. OOIIHe MOI0KEHUS;

-T'OCT P 7.0.94-2015 KoMiuiekToBanue OUOIMOTEKH JOKYMEHTaMH. T€pMUHBI U OIIpe-
JICJICHUS;

- YcraBoM TEXHHKYMa;

- IPUKa3aMH ¥ PacloOPsDKEHUSIMHU JUPEKTOPA TEXHUKYMa,

- HactosuM [lostoskeHueM.

1.3. AqMuHHCTpanys TEXHUKYMa (PHHAHCHPYET NESTeIHOCTh OMOIHOTEKH B OCYIIECTB-
JSIET KOHTPOJIb €€ pabOTHI B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOIATEIHCTBOM.

1.3.1. Pacxonpl Ha conepxanue OMOMMOTEKH MpeaycMaTpUBaIOTCA B 00Ieil cMere pac-
XOJI0B TEXHHUKYMa.

1.3.2. PykoBojicTBO obecrneunBaeT rapaHTHPOBAaHHOE (HHHAHCHPOBAHHE KOMILICKTOBA-
HUS, TpuoOpeTeHHss O00OpYyNIOBaHHS, DIIEKTPOHHO-BBIUUCIUTENILHOM W  KOMHPOBAIHHO-
MHOXHUTEIHHOH TEXHUKH.

1.4. TocynapcTBeHHast MM WHAS IIEH3Ypa B ACITEILHOCTH OMOJMOTEKH HE JOIMYCKACTCS.
Iopsnok mocryna x (oHJ1aM, IEPEYeHs OCHOBHBIX YCIIYT W YCJIOBHS X IIPEIOCTABIICHHUS OIpe-
nensores [IpaBuiraMu moJjib30BaHUS OHOIHOTEKOIA.

1.5. I'papux paGoTHI OHOIMOTEKH yCTAHABIMBAETCS B COOTBETCTBHH C PACIIHCAHHEM DPa-
601! TexHUKyMa. J[Ba 4aca pabodero JHs BBHIICISIOTCS Ha BBITOJHEHHE BHYTPHOMOIHOTEYHON
pabotsl. OuH pa3 B Mecsn B OMONMHOTEKE IMPOBOMUTCS CAaHHTAPHBIM JIeHb, B KOTOPEIA OHA HE
OOCITy>KUBAaET YATATEIICH.

1.6. bubnmoTreka cocTaBisieT TOOBBIE IUIAHEI H OTYETHI 0 paboTe, KOTOphIe 00CYKAar0T-
sl Ha OMOJIMOTEYHOM COBETE M YTBEPHK/IAIOTCS 3aM. JUPEKTOpa o yueOHoit pabore.

1.7. TpynoBble OTHOIIECHUSI PAOOTHHKOB OMOIHOTEKH PETryIHPYIOTCS TPYXOBBIM 3aKOHO-
JarenscTBoM Poccuiickoif @enepanuu 1 ODKHOCTHBIMA HHCTPYKIIASMH.

1.8. PaboTHuKE OMOIMOTEKM MOMJIEXKAT aTTECTAIlMA B COOTBETCTBHH C TMOPAAKOM, yCTa-
HoBIIeHHBIM [IpaButenscTBoM PO.

2 OcHoBHbBIE 3212494 U QPyHKIUH OUOIHOTEKH

2.1. OcHOBHBIMY 3a7ja4yaMy OUOJIMOTEKH SBIISIOTCS:

* [lonHoe oneparuBHOE OGuOMMOTEYHOE M HH(POPMATUOHHO-OMOIIMOrpaduaeckoe 06Cy-
JKMBaHKE CTYACHTOB, MIPEIoJIaBaTeeii, COTPYAHUKOB M JIPYTHX KaTeropHil YATaTeNeif, yCTaHOB-
JICHHBIX ITPABHJIAMH I10JIb30BaHMs OHOIHMOTEKOM TEXHUKYMAa OCYIIECTBIIICTCS B COOTBETCTBHH C
¥X MH)OPMAIMOHHBIMHA MTOTPEOHOCTIME

e @opmupoBaHue OUOIUOTEYHOTO (POH/IA B COOTBETCTBHH C MPOQHIEM TeXHAKyMa, 00-
pa3oBaTeIbHBIME IPO(ECCHOHATBPHEFIMA IPOrpaMMaMH ¥ HH(OPMAIMOHHBIME ITOTPEOHOCTIMH
yuTaTeNen

* YyacTHe B BOCIHMTATENIbHOW M T'YMaHHTapHO-IPOCBETUTEIHCKOM JEATENBHOCTH, (Hop-
MHPOBaHHE y CTYJICHTOB COI[MAILHO-HEOOXOJUMBIX 3HAHAN M HABBIKOB, IPAXKIAHCKOM MO3HUIIHH,
npoecCHOHANBHBIX HHTEPECOB, MPpOaralia KyJIbTYpPHOTO HaCIIeTHs

* Bocriutanue nH(pOpMannOHHON KYIBTYPHI, IPUBATHE HABBIKOB YMEJIOTO TOJIE30BAHUS
KHHTO#, 6M0IHOTEKO0M, HHPOPMAIIMOHHEIME PECypCaMu

» KoopauHanus fedarenbHOCTH OHOMMOTEKN CO CTPYKTYPHBIMH IOJpa3/ICICHASIMHA TeX-
HHUKyMa, OOIECTBEHHBIMU OpPraHU3alUsIMHU, B3aUMO/ICHCTBUE ¢ OMOIMOTEKaMH JIPYTHX CHCTEM U
BEIOMCTB, OpraHaMH Hay4JHO-TEXHUYECKOW MH(pOpMAIiH Juist 6oJiee IOHOTO YAOBJIECTBOPEHHS
nOTpeOHOCTEH YATATENICH B JIUTEPAType

2.2. OcHoBHBIE (QYHKITUH OHOTHOTEKH:
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e becunaTHo oOecneunBarh ynTareieil OCHOBHBIME OnOmoTreunbMu ycryramu. Co3na-
BaTh YCIIOBHS JUIsi cBOOOIHOrO BEIOOpa (opMm oOCiIyXuBaHMS HEOOXONMMBIMH H3JAHUSIMH H
JIPYTEMH JJOKYMEHTaMH, UMEIOIMUMHCS B (POHIE.

e OcylecTBIsTs OHOIHOTEYHOE, a TAKXKEe CIIPaBOYHO-OMOIHorpapuyeckoe u HHGOpMa-
IIMOHHOE 00CITy)KHBaHWE YATATEIICH:

- IPEJICTABIIATH TMOJHYIO HHGOPMAIUIO 0 cocTaBe OubmroTeuHoro GoHIa yepe3 CHCTEMY
KaTaJloroB, KAPTOTEK U C HCIOIb30BaHuEM JPyruX GopM 6ubimorednoro HHGpOpMHIpPOBaHHST;

- OKa3hpIBaTh KOHCYJIBTATHBHYIO IIOMOIIH B BEIOOPE U IIOUCKE JINTEPATYPHI;

- BBIIaBaTh BO BPEMEHHOE IT0JIb30BaHHE [I€UYaTHBIC U3AHUS U APYTHE JOKYMEHTHI,

- COCTaBJIATH OuOHOrpaduIeckre CIIUCKY, BECTH TEMAaTHYECKUE KapTOTEKH, BHIIOIHITh
oubmmorpaduuecKknue CIpaBKH, MPOBOAUTH Oubmuorpaduueckue 0630pHl, OPraHW30BHIBATH
KHHDKHBIC BEICTABKH. -

e Opranu3oBbBaTh AU (HEepeHIMPOBAHHOTO 00CITYKUBAHUA YHTATENCH B YUTAILHOM 3a-
Jie, Ha a0OHEMEHTE B COOTBETCTBHUU C MPaBHJIAMHU TOJIH30BaHMs OHOIMOTEKONM TEXHUKyMA, IIpU-
MEHSIS TIPH 5TOM METO,IbI HHIABH/IyJIGHOTO M IPYIIIIOBOTO OOCITy>KUBaHHUS.

o OCyIecTBIATh Y4Y€T, pa3MellleHhe M IpOBEpKy ¢oHIa, o0ecneuuBaTh €ro COXpaH-
HOCTH, PETUCTPAIIUIO B COOTBETCTBHH ¢ MHCTpyKImeil 06 yuere 6ubnmmorednoro ¢gonna, yreep-
XJeHHOU nprka3zoM MuHKynsTYpEl Poccnu ot 02.12.98 Ne 590 u nprkazom Muno6pa3oBanus
Poccuu ot 24.08.2000 Ne 2488 «O6 ydere 6mbnmoTednbx (GoHIOB OHOIHMOTEK 00pa3oBaTeb-
HBIX YUPEKIACHUN.

* Y4acTBOBATh B CHCTEME IOBBINCHUS KBATH(PUKAIIN ONOIMOTEIHBIX pabOTHUKOB C Iie-
JIBIO YIIyOJIeHust uX 00pa30oBaTeIbHON M TYMaHUTAPHOM KyJIBTYPBL, MPOGECCHOHAIBHON 1 KOM-
MBIOTEPHOU I'PAMOTHOCTH.

» KoopauHaupoBaTh paboTy ¢ MpEeAMETHHIMA KOMUCCHSMH U OOIECTBEHHBIMH OpPraHH3a-
ITUSIMH TEXHUKYMa, B3aHMO/ICHCTBOBAThH C OMOIMOTEKaMU PErHOHA.

3 Ctpykrypa 0ubanoTEKH

3.1. CTpyKTypy H IITaTHYIO YUCICHHOCTh OMOIMOTEKM yTBEPXKIAAET JUPEKTOP TEXHHUKY-
Ma, UCXOJISI U3 YCIIOBUH U 0COOEHHOCTEH NEATENBHOCTH TEXHUKYMA.

3.2. HemocpeCTBEHHOE PYKOBOJICTBO JESTEIIFHOCTBIO OMOMOTEKH OCYIIECTBIIAET 3aBeE-
JYIOIHi OHOIMOTEKOM, KOTOPBIA MOMYUHSAECTCS 3aMECTHTENIO UPEKTOpa 1Mo y4eOHoi paboTe H sB-
JISIETCSI WICHOM IIe/IarOTMYeCKOro COBETA.

3.3. B kxaJipoBbIif cocTaB OMOMHOTEKH BXOT: Taioke 6ubmiorpad u 6ubnuorexkap.

4 IIpaBa u 00s13aHHOCTH OMOIUOTEKH

4.1. bubnmroTexa UMeEET NMPaBo:

- IlpencTaBisaTh TEXHHKYM B Pa3jIMYHBIX YYPEXKJEHHSX M OpraHU3alisIX B Ipenaenax
CBOEH KOMIIETEHIIMH, IIPUHAMATh yJacThe B paboTe ceMHUHapoB, KOoH(pepeHIui, coBemanuii mo
Bompocam OubIImoTedHol U HHHOPMAITHOHHO-OUOIHOrpadUIecKor AesITeIbHOCTH

- Pa3pabatriBaTh IIpaBWIia MOJIB30BaHUS OMOIMOTEKON M IPYryIO pErIaMeHTHPYIOLIYIO
noxkymMmenTaruio. OnpenensiT B COOTBETCTBHH C MPaBHJIAMU HOJIH30BaHMU OMONIMOTEKOH BHI U
pa3Mepsl KOMITEHCAITHH yiep0a, HAaHECEHHOTO YMTATEIIMHU

- BHOCHTE MPEIOKEHN S 110 ITATHOMY PaCHHCaHHIO, IOJDKHOCTHBIM OKJIajiaM, Haj0aB-
KaM H JIOIUIaTaM COTPYJHUKaM B COOTBETCTBHHM C JIEHCTBYIOIIMMK HOPMATHBaMH, B IIpejieiax
YCTaHOBJICHHOTO ()OHJIa 3apaboTHOM IIATHl ONOIMOTEKH

- 3HaKOMUTECS ¢ y4eOHBIMY IUTAHAMH, IIPOTPaAMMaMH, IUIAHAMH BOCIIMTATEILHONU pabOTHI
TexHUKyMa. [10JTyJaTh OT CTPYKTYPHBIX TIOPa3/ieNICHIi MaTepyuallsl M CBEJICHHS, HEOOXOMUMBIE
JUISL pEIICHHAS TIOCTABJICHHBIX mepe] On0mmoTexol 3a1aq

- YuacTBoBaTh B paboTe OOIMECTBEHHBIX OpraHu3anuii. Bectu B yCTaHOBIEHHOM IODS-
K€ MEePENICKY C IPYTrUMH OHOIMOTEeKaMy U OpraHu3alsIMHK

- Ha mpencrapnenue x pa3imuyHbM (opMaM IOOIIPEHM, HarpaJaM M 3HaKaM OTJIMYHI,
MIPEIYCMOTPEHHBIM JUIsl pa0OTHUKOB 00pa30BaHMs U KyJIbTYPBI
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- Bectu x034iCTBEHHYIO 1 KOMMEPUYECKYIO JCSITEIFHOCTH HAa OCHOBE IIPEJCTABICHHBIX €M
MMOJTHOMOYHii. Pa3BHBaTh CHCTEMY IUIATHBIX YCIIYT

4.2. bubnnorekxa o0sA3aHa:

- PacmmpsaTs accopTUMeHT OMONMOTEYHBIX YCIIYT, HOBBINIATh MX KA4ECTBO HA OCHOBE
TEXHHYECKOT'O OCHAIIEHUS OHOIHOTEKH, KOMITBIOTEPH3aIllid HH(OPMAIIMOHHBIX IPOIIECCOB

- KommrektoBaTh (poHI y4eOHBIME ITaHAMHU B 00pa30BaTeIbHBIMU NIPOrpaMMaMH B CO-
OTBETCTBMH C mpodmieM TexHHKyma. lIpmoOperarh ydeOHYI0, HAaydHYIO, NEPHOJHYECKYIO,
CIIPaBOYHYIO, XyIOKECTBEHHYIO JINTEpAaTypy M Apyrue BUABI H3aaHUH. CaMOCTOATENRHO OIpe-
JICIIATH HICTOUHUKH KOMIUIEKTOBaHUS (POHIIOB

- Vcximovarh uTeparypy u3 (oHJa B COOTBETCTBAM C HOPMATHBHBIMU aKTaMH, IIPOM3-
BOJIUTH OTOOP YCTapeBIINX, HEIPODMIBHBIX U3JaHUH

- OpraHu30BBIBATH JUIS CTYAEHTOB 3aHATHS IO OCHOBaM OHMOIMOTE4HO-OMOIHMOrpa-
(bHYeCKHUX 3HAHUH, IPUBUBATH HABBIKA MOMCKA HHPOPMAIIH ¥ IPIMEHEHHUS €€ B Y4eOHOM IIpo-
mecce

- IIppHMMaTE yJ4acTHe B peaji3aldd MPOrpaMMBl BOCIHTATENIEHON paboThl TEXHUKyMa,
HCIOJIB3YS pa3InIHbIe GOPMBI B METO Bl MHIUBUIYJIHHOM U MaccoBOM paboTEL

5 OTBETCTBEHHOCTh COTPY/IHUKOB OUOJIHOTEKH

5.1. CoTpynuuku OUOIMOTEKH HECYT OTBETCTBEHHOCTH 34!

- COOJIOZICHHE TPYJOBBIX OTHOIICHHHA, PETIAMEHTHPYEMBIX 3aKOHOAATENLCTBOM P® o
TPY/I€ ¥ KOJUIEKTUBHEIM JJOTOBOPOM TEXHHKYMA,

- BBINIOJTHEHKE (DYHKIIHIA, TIPEMyCMOTPpEeHHBIX HacTosmmM [loioxxeHueMm;

- COXpaHHOCTh OMOHOTEYHOTO (POH/IA B TOPSIKE, IIPEAYCMOTPEHHOM ACHCTBYIOIIKM 3a-
KOHOJIaTEJIbCTBOM.

5.2. 3aBenyromuii 6MOIMOTEKOH HECET OTBETCTBEHHOCTDH 3a BBHINOJIHEHUE BO3JIOXKCHHBIX
Ha 6ubmoTeKy 3a1a4 U QYHKIUHN, onpeaeneHHbIX HacTosmuM [lonoxennem.
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